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	Course Level Student Learning Outcomes
	Assessment Methods

	Proficiently and effectively create and edit text-based documents using Microsoft Word 2007
	(3) assignments from Microsoft Word section of Microsoft Office 2007 textbook

	Proficiently and effectively create and edit spreadsheets and charts using Microsoft Excel 2007
	(3) assignments from Microsoft Excel section of Microsoft Office 2007 textbook

	Proficiently and effectively create, edit, and manage databases using Microsoft Access 2007
	(3) assignments from Microsoft Access section of Microsoft Office 2007 textbook

	Proficiently and effectively create, edit, and run electronic slideshows using Microsoft PowerPoint 2007
	(2) assignments from Microsoft PowerPoint section of Microsoft Office 2007 textbook

	Proficiently and effectively integrate Microsoft Word, Excel, Access, and PowerPoint
	(1) Final integration project demonstrated and discussed by instructor

	Increase confidence and reduce anxiety in using computers and related technologies
	(1) Pre-test 5 question student survey and 

(1) Post-test  5 question student survey


There should be 3-8 outcomes for each course.

For more information on student learning outcomes, refer to www.laney.peralta.edu/SLOs.

