Creating a Fee Based Course
Log into META. 
Click on “Create Proposal.”
Select “Laney New Fee Based Course.”

Click “Next” to reach the screen titled “Minimum Requirements.”

Select Subject and enter a Course Number, Course Title and Catalog Description.

Don’t worry if you are not sure of the number, title or description; you can change these later before launching the proposal.
Click “Next” and then “Create Proposal.”

Then work through the sequence of fields until you are ready to launch the proposal.
Once you have launched the proposal, you will be able to check it’s progress by clicking on the course title that appears when you login and select “Curriculum,” “Course,” “My Courses,” the subject, and “In Review.”
