Laney College
Professional Development

Funding Request Form
Name:








Date:

Department:

Work Phone:



Home/cell phone:


E-mail:

Title of Conference or Workshop:

Date/s of Activity:

Requested Funding:

Conference/Workshop Fee 

$___________

Meals




$___________

Transportation



$___________

Hotel




$___________

Miscellaneous
(describe)

$___________

TOTAL:



____________

All requests must be submitted on the Tuesday before the next scheduled Professional Development Committee meeting. --The committee meets on 1st and 3rd Wednesdays of each month. 

Applicants must submit copies of conference/training registration and relevant brochures or information packets as part of this application.

The Travel and Expense Claim form also must be submitted.   
For reimbursement all original receipts for covered expenses must be turned in to the Business Office. 
For direct advance payment by the College, an invoice showing the amount and address of the payee must be submitted to the Business Office.

Please answer the following:

1. What is the specific objective of this activity?

2. How will participating in this activity benefit the College?

3. How will this activity directly impact students and student learning?

4. How do you plan to share this event with colleagues, Laney College, and/or the Peralta District?
____Write up an evaluation and assessment of the funded activity

____ Give an oral report to department
____ Conduct a professional day workshop related to funded activity


____Other (please attach description)
5. Please note the last time (if ever) you have been funded by the Laney College Professional Development for an individual funding request.

