
Professional Development Committee Newsletter 
 
The committee would like to highlight a few things about the PD-funding approval process:  

• All forms and detailed information about funding, and about professional 
development in general, can be found on the PD committee's website.   

• The committee is in a difficult position this year as our budget has been 
significantly decreased from previous years.  Based on current budget 
projections, and in order to fund the largest number of people possible, the 
committee has voted to limit the total amount of money that can approved at 
one time to $400 per person.  We realize this is not ideal.  However, we are 
looking for other sources of funds that could be used to help finance requests 
and we will send out another email once we have gathered more information 

• Prior to sending the committee your request for funding, we ask that applicants 
obtain the signature of their supervisor first and we would recommend asking 
your supervisor if there are other funds available that might be used to finance 
your request  

• For in-state travel, the committee will need to review your request at least one 
month before the event.  For out-of-state travel, the committee will need at 
least two months.  But the earlier the better!   

• Lastly, please be aware that there are factors the committee takes into account 
when evaluating requests, and these guidelines can be found at the bottom of 
the "how to apply for PD funds" page on our website.   

Also, we are beginning to brainstorm ideas for our mid-semester professional development day 
on Tuesday, Oct. 22, but let Marla or I know if you have any ideas/suggestions for workshops or 
activities.  
 
If there are any questions about any of this, feel free to contact myself or Marla (please do not 
"reply all").  We are always happy to explain and help!   
 

Thank you for your time!  

 

https://laney.edu/professionaldevelopment/
https://laney.edu/professionaldevelopment/how-to-apply-for-professional-development/

