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	Course Level Student Learning Outcomes                                                        
	Assessment Methods

	Locate letter, number, and symbol keys using correct fingering while keeping eyes on the copy  (230DEF)
	Technique Test and successful completion of timed writing tests with no more than 1 error per minute (230DEF)

	Use the spacebar, return key, shift keys, tabulator key, and backspace key with proper fingers by touch  (230DEF)
	Completing lesson drills and timed writings with no more than 1 error per minute (230DEF)


	Compose Basic Business Documents (230E)
	Successful completion of lessons 21-40 keying  reports, correspondence and tables and from testing  (230E)

	Demonstrate ability to complete accurately Reports, Correspondence and Employment Documents (230F)
	Successful completion of lessons 41-60 keying  reports, correspondence and employment documents and from testing (230F)



There should be 3-8 outcomes for each course.

For more information on student learning outcomes, refer to www.laney.peralta.edu/SLOs
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