
Calendar of Working Days for Peralta Short-term Hourly Employees  
 

INSTRUCTIONS: Circle the days the employee will be scheduled to work; provide a copy to employee as the authorized days to 
work. Forward the completed form to the Human Resources Department via interoffice mail or fax. The HR fax number is (510) 
466-7280. Please maintain a copy of the form for department records.   
 

     2017-201 8 

   FISCAL YEAR 

 

 

 

EMPLOYEE LAST NAME: EMPLOYEE FIRST NAME: 

 

 

 

 

POSITION TITLE: 

 

 MANAGER: 
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30 31                      

# of Working Days: _____   # of Working Days: _____ # of Working Days:_____  
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15 16 17 18 19 20 21 19 20 21 22 23 24 25 17 18 19 20 21 22 23 

22 23 24 25 26 27 28 26 27 28 29 30   24 25 26 27 28 29 30 

29 30  31              31       

# of Working Days: _____ # of Working Days: _____ # of Working Days:_____ 
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# of Working Days: _____ # of Working Days: _____ # of Working Days: _____  
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8 9 10 11 12 13 14 13 14 15 16 17 18 19 10 11 12 13 14 15 16 

15 16 17 18 19 20 21 20 21 22 23 24 25 26 17 18 19 20 21 22 23 

22 23 24 25 26 27 28 27 28 29 30 31   24 25 26 27 28 29 30 

29 30                      

# of Working Days: _____ #  of Working Days: _____ # of Working Days: _____  

 
 TOTAL WORKING DAYS:  TOTAL NOT TO EXCEED 184 WORKING DAYS 
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