Calendar of Working Days for Peralta Short-term Hourly Employees

INSTRUCTIONS: Circle the days the employee will be scheduled to work; provide a copy to employee as the authorized days to
work. Forward the completed form to the Human Resources Department via interoffice mail or fax. The HR fax number is (510)
466-7280. Please maintain a copy of the form for department records.

2017-201 8 EMPLOYEE LAST NAME: EMPLOYEE FIRST NAME:
FISCAL YEAR
POSITION TITLE: MANAGER:
JULY 2017 AUGUST 2017 SEPTEMBER 2017
Su[|M| T |W|Th| F | Sa Su[M| T |W|Th| F | Sa Su|M| T |W|Th| F | Sa
FIRST 1 112131145 1] 2
QUARTER 2134|5678 6 |7 (8|9 ]10f1]12 6171819
O 1101l (1213|1415 Bl14|15]|16|17 |18 |19 0|10 (1213141516
16|17 (18 |19 (20 21|22 20021 (2212324 |25]|26 17118119 |20 |21 |22 |23
2312412512627 (28|29 27 | 28| 29 24 125 (26|27 (28|29 30
30 | 31 J J
# of Working Days: S # of Working Days: ____ 7
OCTOBER 2017 NOVEMBER 2017 DECEMBER 2017
SECOND Su|M| T |W|Th| F |sa Su|M|T|W|Th| F | Su|M|T|W|Th| F |sa
QUARTER 112314 1|2
1123|4567 516|789 (101 314 (5|16 |7]8]°9
8|19 (10|11 |12]13]|14 21314151617 |18 1011|1213 (141516
1511617 |18 |19 ]20] 21 1912021 (22123 (24|25 17 |18 [ 19 |20 | 21 | 22 | 23
22123 (241(25(26(27 |28 26|27 1282930 24 [ 251262728 ]29 |30
# of Working Days: #of Working Days: # of Working Days:____
JANUARY 2018 FEBRUARY 2018 MARCH 2018
THIRD SulM| T |W|Th| F | Sa Su|M| T |[W|Th| F | Sa Su|M| T |W|Th| F | Sa
QUARTER 11213 |4|5]6 11213 11213
71819 (1010|1213 4 (516|789 ]10 4 (5|16 |7]8]|9]10
4115|1617 |18 |19 |20 n|R|B3(14|15|16|17 W12 |13|14 (15|16 |17
21122123 (2425|2627 18192021 |22|23 (24 1819|2021 | 22|23 |24
28129 |30 | 31 25126 |27 | 28 2512627128129 (30 31
#of Working Days: # of Working Days: # of Working Days:
APRIL 2018 MAY 2018 JUNE 2018
FOURTH SulM| T |W|Th| F | Sa Su|M | T |W|Th| F | Sa Su|M | T|{W|Th| F | Sa
QUARTER 11231415 1|2
1123|4567 6|7 |89 10112 6171819
819 (10|11 |12]13]|14 Bl14 1516|1718 |19 1011 |R2(13|14]15]16
1511617 |18 |19 20 21 20021 | 22123 24|25 |26 17 1 18 |19]120| 21 | 22| 23
22123 (24(125(26|27 |28 27128 29 | 30 24 |1 25 12627128 (29|30
# of Working Days: # of Working Days: # of Working Days:
TOTAL WORKING DAYS: TOTAL NOT TO EXCEED 184 WORKING DAYS




