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OREGINAL MAT*ER:ALS. i

Copy requests for your omgmal ma’remuls are-
handled by the Tnstiructional Mzdm Cem‘z (IMC)
located in The basemem‘ of the Ilbr‘at‘y For. best:

made on a firsi come, flrsi served basis.

 present Iur-ger copy reques‘rs af Ieasi -3 days in
advance of when needed. Appropriate for'ms are
available at the TMC counter. :

B When posstble accumula’re all course.
supplemental haidouts m’ro a Course Packet
before the beginning of the semester to be
purchased by the student.

- Submit o the bookstore for productionand

sale to the students. (They will coordinate.
producﬂon with the IMC.) Or

- Contact an area copy center for produchon
and direct sale to students, **If you use an -
outsgide copy center, see below.™*

@ \When the library and IMC depariments are
closed, forms for copy requests are available in
the Tower lobby and may be left in the.IMC
mailbox. Jobs will be available for pickup at the

“beginning of the semester. If your:class starts
befare the opening of the |lbr'ar'y, indicate that
you need the copies placed in your mailbox.

.COPVR‘JEGHT’ MATERIALS -

“To use. copymgh‘r matemals in your classroom you

must abtain permission from the holder of the
copyright - i - qualify undér "Fair Use" provisions.

. What is copyr“igh‘f?
.Copyright gives the. owner excluswe aufhor'n‘y ‘jo: |

.- r’eproduce the wor'k in coples o
- adapt the work
- distribute the work to The. publlc .
- perform or’ d:splay the wor'k pubhcly

: -vaufhomze others o do any of the above

Whtﬂ is covered?
Omgmal works that are fixed in a tangible forth of

-expression, including: Literary works; Musical works, - |
“including accompanying songs; Dramatic works,
include accompanying music;: Pantomimes and .

choreographic works; Pictorial, graphic, and - -
sculptural works; Motion pictures dnd other
audiovisual works; Sound recordings; Archﬂec’rur‘ul
works; Compu‘rer sof’rwar'e

How is a copyright ob’rqin@.d?‘

HPpotection exists immediately, from the moment,
the work is created in a fixed form. You do not
need to publish, register, or perform any other
action in the Copyright Office.

How long are copyrights valid?
Created on or after January 1, 1978
- Author's life plus 50 years
- Works for hire,anonymous and pseudonyfious:
95 years from publication date or, 120 years
from creation date, whlchever- is shorter’,
B(reated before Januur'y 1,1978 - not pubhshed or
regis’rer-ed Author's life plus 60 years or 95/120
yeai‘ term; published or r‘egnsfered 95 years

. Whm‘ﬂ’ can I copy?

B Works for specific use with permission
" from the holder of the copyright. -

o Wo’ﬁkéthd’f have entered public domain

(never copyrighted, expired copyright)

o US Government Publications

Bl Single copies for teachers -

B Copyrighted materials that fall under the
gundelmzs of Fair Use -

How do I @bir@in’p@ﬁ“missibn to copy?
'Tf you wish to obtain permission yourself:
B Contact the copyright holder dicectly:

! (Note: This may not be the author.) -

1B Contact: www.copyright.com or

’ 4
Contact: www literarymarketplace.com

| B Contact: Ulrich's International Per-io‘dicals

| wawuleichsweb.com

=Or'.= 3
\'Collect all. copyright mm‘ermls with compléte
bibliagraphic information into a Course
Reader and submit it to the bookstore or any
. copy center™* that specializes in ‘obaining
| ~duplication permlssnon from fhe copyr-lghf
holder.

** Use of off-campus copy centers. ™"
You may use any service you choose as long as
the Course Reader or Packet is imade available
at a site that accepts student financial aid
ivouchers. Vouchers are accepied at the campus
‘bookstore. Regardless of who is producing your
reader, include the Reader name and vendor
information on your campus bookstore order
for that coursé so the bookstore may purchase
¢éopies as needed for sale o students with
i vouchers. This also helps the bookstore provide
! students with ful| information regqrdmg
r’equnr-ed books N




' Fair. Use @u:d@ﬂm@g
Under certfain’ rondn‘mns copies may be made,
under the Fair Use provisions of copyright law
without obtaining permission.

What is Fair Use?
m Capying of works not considered an
infringement of copyright protection.

u Limited reproduction for purposes of criticism, »

reporting, teaching, scholar'ship, research.

Falr Use R@si’mc R'a@rms

@ Character of use: nonprofif, educuﬂonal
® Nature of work: factual .

® Poption of the work to. be used: simall

Effect use would have on the market if use was

widespread. Is the item out of print or would
mpqu compete with ‘gales?

Mulllple copies can be made for one event, wn"h
one. copy per pupll, for one course ifs

@ Copymg meets the test of A
brevity, spontaneity, cumulative effect

M Each copy includes notice of copyright
includlng: Author's name, Title, Date, Source

Br@vw’y ‘Conditions: : i

o Complei‘e poem if less than 250 words and fits
on 2 pages.

. B Excerpt from a long poem, not to exceed 250

 words.

B Complete qr'hcle story or gy fewer than
2500 words, -

B Excerpt from a Iarger- work not to exceed 10%
of the whole or 1000 words, whichever is less.

B One chart, graph, diagram, cartoon or picture
per boak or per issue of a pemodlcal

Spontaneity Comdﬁ’ion,

B The copying is at The instance and insplraﬂon Jof

- the individual teacher.
B The decision to use the work does not allow hme. 1'0

" request permission .

Cumula‘hve Effect C@ncﬂi‘l’lon.

¥ The material copled is for only one course.

B0nly 1 short poem, article, story or essay or 2

excerpts from the same author, or 3 from the
game colleciive work or pemodlcal '

BUp to 9 instances of mul'rlplz capying for one colrse
dur'mg one class term.

Pfﬁbhibiﬂ@ng

B Copying cannot be used to create, replace or
substitute for-anthologies, compnla‘nons or
- callective works.

@ Cannot copy “consumible" works such as. workbooks
‘exercises, standardized tests, test booklets,
answer sheefs, etc.

B Cannot substitute for the pur‘chase of books
reprints or periodicals.

B Cannot be direct ed by a higher aufhor‘n‘ry

B Teacher cannot repeat use from terim fo term.

& Cannot be charged beyond the cost of
photocopying. '

Penalties for C@pyﬁigh‘ﬁ’ Enfringerﬁén‘ﬁ’ ,

Clivil and cmmmal penalties apply
Up 10.$100,000 per work mfr-lnged or actual damages

- & attorneys fees.

Anyoiie who violates the law may be sued, mcludmg
the instifution and the instrucfor.



