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M REQUEST FOR PRINTING 

Personal Information 

DATE SUBMITTED ___ _ NAME _____________ _ 

DEPARTMENT ____ _ PHONE _____________ _ 

DATE WANTED ___ _ TIME __ _ AM PM 

Service1 Service2 Service3 

Paper D Cardstock D 
Oneside D Paper size 

Number of original pages I 

Twosides D Paper Color 
Set Number 

#Punch D Print Black & White 

Total copies cut 

Staple: Yes 0 No O Print in color 
Collate only 

Position: Right Q Left O Wrap 

SPECIAL INSTRUCTIONS: 

RECEIVED BY ___________ _ SIGN ______ _ DATE _____ _ 

151LANEY COLLEGE DOES NOT DISCRIMINATE ON THE BASIS OF RACE, SEX, HANDICAP, AGE , SEXUAL ORIENTATION , OR POLITICAL OR RELIGIOUS AFFILIATION151 

SITE LOCATION ___________________________
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