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Welcome to the Laney College Math Lab’s Technical Mathematics Classes
The Laney College Math Lab offers you the opportunity to take Technical Mathematics with Algebra, Technical Mathematics with Geometry, and Technical Mathematics with Trigonometry in a self-paced format. 

The course is comprised of 7 pieces, each graded individually. These are open entry/open exit classes:  students may enroll in and complete these classes at almost any time in the semester (see important dates section at end). Taken together, the 220 classes are equivalent to Math 221, Mathematics for the Trades, a course in the traditional lecture format, which totals 4 units and is also offered at Laney College.  Prerequisites for the Math 220 series include completion of one of the following: Math 250 (or 251ABC – Arithmetic), or Math 253 (Pre-Algebra), or a placement test with a score that verifies the student’s readiness for the 220 courses.  The prerequisites for Math 221 are the same.
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What You Will Need:

For the Math 220 series you will need:

· Ready access to a copy of the assigned textbook:  Robert A Carman and Hal M. Saunders, Mathematics for the Trades: A Guided Approach.  The 9th edition is the most current, but earlier editions may work just as well (section content may have changed from edition to edition, so be sure to check your book against the current edition in the math lab);

OR

A subscription to MathXL.  You can do homework online using MathXL.  The benefit of using MathXL is that you can redo problems as many times as you’d like, get direct feedback immediately after completing a homework problem, get help by seeing example problems worked out step by step or having the computer go through homework problems with you interactively, as well as watch online videos and lectures that connect to the material you are learning.  The textbook is also available through MathXL for your use.  If you are interested in trying this option out, please see directions on the next page and speak with your instructor. 
· A scientific calculator (one with trig functions).  You may use, but you do not need a graphing calculator.

· A valid photo ID (driver’s license or student ID) is required to take all quizzes and tests.
The textbook and a calculator are both available for checkout and use within the math lab, but we cannot guarantee their availability and you cannot take them out of the math lab.  You can also purchase the textbook at the bookstore.  
Getting Started with MathXL  (Optional!!)  

Creating your account with MathXL: You must have an email address before you begin.  

1) Go to http://mathxl.com.

2) Click on [image: image2.png]


 under the words [image: image3.png]Register Now



.

3) Click on [image: image4.png]OK! Register now »



, after you make sure that you have all 3 requirements.

4) If you already have your access code:  (If you don’t move on to step 5)
a) Select Yes, I have an access code if you have the six-word code that came with your textbook or access kit. Then click [image: image5.png]Next >





b) Review the information on the License Agreement and Privacy Policy page and click [image: image6.png]T'Accept b



 at the bottom.

c) If you have used MathXL or MyMathLab in the past you should have a Pearson Education Account, otherwise you may select No.

d) Enter your access code and click Next

e) Under Do you have a Pearson Education account?:  

i) If you already have an account, your personal information and school details are filled in. You only need to check the information and correct it, if necessary. 

ii) If you are creating a new account, enter your personal information and school details. The zip code for Laney College is 94607

f) Once you have entered your access code you will create your login information and password.  You will login to the system with this name and password from now on.  You might want to use your email address as your user name.  You no longer need your access code.  

g) On the Confirmation & Summary page, you can click Log In Now to go directly to your course.  (See below for Enrolling in a course)

5) If you want to purchase your access code online:
a) Select No, I need to buy access. Then click [image: image7.png]Next >





b) Choose how long you need access and click [image: image8.png]Next >




.  As of 1/11/16, it costs $60.50 for 6 months, $85.80 for 12 months and $102.85 for 24 months.

c) Under Do you have a Pearson Education account?:  

i) If you already have an account, your personal information and school details are filled in. You only need to check the information and correct it, if necessary. 

ii) If you are creating a new account, enter your personal information and school details. The zip code for Laney College is 94607

d) Enter your payment information.

e) If you are using a credit card that belongs to someone else, such as your parent:  

· Enter the name of that person in the Cardholder's Name box. 

· Enter the billing address of that person in the Billing Address boxes. 

· Enter your own name in the Your Name box. 

f) Then click [image: image9.png]



g) Confirm your purchase and submit your payment

Enrolling in a course:
a) Go to mathxl.com. 

b) Under [image: image10.png]Sign in



, on the upper right, click [image: image11.png]


.

c) On the Sign In page, enter your login name and password and click [image: image12.png]Sign In



. 

d) On the welcome page, click [image: image13.png]Enter MathXL



.

e) Select “I am taking a course” and click “Enroll”.When the boxes appear, enter the course ID and click “Enroll”. 

The course ID for Math 220 is XL2R-R1H2-301Y-2U82 (0 – stands for “zero”, O is the letter O)  The course name is: Math 220
Tests for credit:
To pass any of the 220 units with an overall grade of C or higher – you must demonstrate that you have mastered assigned material by sitting for a series of pencil-and-paper quizzes and tests, administered in the Math Lab.  The minimum passing score is 70 percent for the quizzes and 70 percent for tests.

You may retake quizzes and tests ONCE.  Your highest score will count in the computation of your course grade.
Completing work:

How much time you spend preparing for a quiz or test is up to you.  We recommend that you complete the suggested homework assignments (there is a homework sheet that you can get in the Math Lab).  These will help you prepare to take the quizzes and tests.  If you are having trouble with a particular section please come into the lab and sign up for FREE tutoring.  Feel free to ask us questions whenever you need/want.  You do NOT need an appointment to get tutoring – just come into the math lab!
As stated, you may retake a quiz or a test once, and if your quiz or test score falls short of 70 percent, you must retake your test or quiz.  There is no penalty for retaking quizzes or tests; however if the highest grade you score is a “D” or an “F”, you will receive this as your grade.  Please make sure that you will be able to pass the quiz or test you are retaking before you sit down to take it again.
We are not always able to grade tests and quizzes as they are turned in.  In general, any test you take will be graded within TWO school days.

Math Lab Grades:

Your grade in each of Math 220A, 220B, 220C, 220D, 220E, 220F, and 220G is solely based on a weighted average of your scores on the quizzes and test in that unit.  Quiz scores count for 40 percent of your course grade; test scores count for 60 percent.  To pass, your weighted average must be at least 70 percent.

You will receive one letter grade for each of Math 220A, 220B, 220C, 220D, 220E, 220F, and 220G (they are separate classes).  Your scores and grades for each unit apply only to that unit and can’t be used to alter or adjust your scores or grade in any of the other units.  

Your letter grade will correspond to your numerical weighted average as follows:

	Weighted Average
	Letter

Grade

	90-100
	A

	80-89
	B

	70-79
	C

	60-69
	D

	Below 60
	F


You must complete all the tests and quizzes in a unit to earn a grade.  If you are enrolled in a unit, but it is incomplete by the last day to take exams, you will receive an “F” for that unit.  We suggest you enroll in units ONE AT A TIME in order to avoid “W” and “F” grades on your transcript.  If you have completed part of a unit you may pick up where you left off during the next semester, but you will need to re-enroll with A&R.

Math Lab Policies (Read Carefully):

These policies are strictly enforced and there are no exceptions under any circumstances!

1. After you are enrolled in any Math Lab class, whenever you use the Lab, you must sign in and sign out!  The Lab needs to record the days and times you work here.  You will input your student ID # at the entrance computer to log in AND LOG OUT.  In the Lab, we require that you show respect to your fellow students and others by refraining from using your cell phone (please deactivate it or set it to vibrate mode), speaking too loudly, using the computers for non-studies related activities (e.g. watching videos, playing games, connecting to Facebook or other social networking sites, etc.), and other behaviors.
2. You must take all quizzes and tests in the Math Lab.
3. Once you have started a quiz or a test, you must complete it without interruption. 

Do not start a quiz or a test unless you have enough time to complete it.  Plan ahead so that you will not need to leave the Lab for any reason before you complete the quiz or test.

4. You may use a calculator on all quizzes and tests, but you may NOT use your cell phone.

Some questions require a calculator to get the proper solution. Be sure you have a working calculator before you start your exam. The Math Lab has several that we can lend, but we cannot guarantee that any of ours will be available.

5. All quizzes and tests are closed book and without notes.
6. All quizzes and tests are untimed.
7. You must have a photo ID to take Tests, Quizzes and look at your folder.
8. You must do your own work.
Anyone who either helps another student or gets help during a quiz or a test will get a 0 on their quiz or test.  If this occurs twice, you will have to drop the Math Lab course. If the event occurs prior to the last day to drop, you can get a W, if you drop yourself.  Otherwise, you will get an F. You will not be allowed to attempt this class again until the subsequent semester.
9. There is no use of cell phones on tests or in the lab.  You can not use the calculator on your cell phone during tests.  If you have forgotten your calculator, ask someone at the desk to borrow a calculator.  We will let you, if one is available!  If you answer your phone during an exam, you will get a 0 for the exam.
The instructors CANNOT drop any students. You must drop yourself.

Students will be able to drop themselves up until the last day of the semester with a “W”. If a student remains on the roster after that date, they must complete the unit(s) they are enrolled in, or receive an “F” in any incomplete units.

If you are on the roster at the end of the term, and you have not finished the unit, you will receive a grade of “F”.

We do not award incompletes for self-paced lab classes.  You must drop any units you will not complete by December 9th!
Math Lab Hours:

Monday-Thursday
10 AM – 7 PM

Math Lab Faculty and Staff:
The Math Lab is staffed by the Math Lab Tech (Nick) and assigned faculty (see schedule) at various times each day.  If you would like to see a schedule of when faculty will be available, there is a written one in the Math Lab.  Any faculty member, the lab tech and student tutors can help you with any problems you have when (s)he is on duty.  

To get tutoring help, you do not need to make an appointment – tutors are available on a drop-in basis.  To get help, you will need to put your name and course in the black binder on the tutoring table in the Math Lab.  Tutors will call names in order from that binder.  If you are not there when your name is called, you will be skipped and possibly not called again, unless you put your name in the binder again.  Make sure you listen carefully for your name to be called.  There is also a tutor schedule available in the Math Lab should you want to find a particular tutor.

Getting Started in the Math Lab:

Before you begin work in you Math Lab course you should:

· Register for the appropriate course either over the Web, by telephone, or in person in A-109.  
· Come to the Math Lab to complete and submit the math Lab registration paperwork received with this packet.  Also make sure you have a homework sheet that guides you through this course.

· Get a copy of the textbook.  You can buy it at the book store (a used copy at the Laney bookstore costs over $100, a new copy over $130; online prices may be lower), or you may borrow a copy from the Math Lab.  If you borrow a copy from the Math Lab or the Laney Library, please understand that you must stay in the Lab, or the library, when working with the book; you cannot leave the Lab or the library with the book.  These books are available on a first-come-first-serve basis only.  If the book is being used, you won’t be able to use it until it is turned back in.
Study Tips:

The following may assist you in completing one or more of the Math 220 classes.

· Read each assigned section of the text. 
· Work the recommended problems for the section in the textbook.  You can get a copy of the homework assignment sheet in the Math Lab.  If you are using an older edition, please check out a copy of the 9th edition from the Math Lab or library to determine if the material in each section has changed.
· Work one section at a time.  When you complete one section, take the appropriate quiz and/or test, then move on to the next section.
· If you are having trouble, see an instructor or a tutor, or the Math Lab Technician, to get help or contact your instructor (Kathy Williamson: kwilliamson@peralta.edu).  If you have any questions, we are happy to try to help you!!!
Student Learning Outcomes for Math 220

The following are the SLOs for Math 220.  These are the thing that you should be able to do once you have completed each unit:

Math 220A Technical Math with Algebra

· Perform operations on signed numbers including square roots and exponents in the correct order.

Math 220B Technical Math with Algebra

· Solve word problems leading to equations in one variable.

Math 220C Technical Math with Algebra

· Solve word problems leading to systems of equations.

Math 220D Technical Math with Algebra

· Convert between scientific and standard notation and multiply and divide numbers written in scientific notation.

· Solve word problems involving quadratic equations

Math 220E Technical Math with Geometry

· Calculate areas and perimeters of various polygons and circles and associated applications.

Math 220F Technical Math with Geometry

· Calculate surface areas and volumes of solid figures including prisms, pyramids, cylinders, spheres, and cones.
Math 220G Technical Math with Trigonometry

· Measure angles in degrees and radians and convert between the two measures.

· Solve triangles (right and non-right) and associated word problems.

Fall 2017
Important Dates and other Information:

The section numbers for the Math 220 series are:  

Math 220A
41866
            Math 220D
41869

Math 220G
41872
Math 220B
41867

Math 220E
41870
Math 220C
41868

Math 220F
41871
Instructor: Kathy Williamson

Phone: (510) 464 – 3448 (Math Lab); (510) 464 – 3180 (voicemail – RARELY CHECKED!)

Email: kwilliamson@peralta.edu (BEST WAY TO CONTACT ME!!!!)
Office Hours: Tuesday and Thursday 3:30-5 pm and Monday 10-11 am in G-201 or set up an appointment with me via email 
Important Dates/Deadlines

Aug 21st         

Classes Start

Aug 28th   

Lab opens for testing
Sept 4th    

You must be enrolled in MathXL or you will be dropped

Sept 4th       

Last day to ADD regular session classes

Sept 4th       

Last day to drop classes with no “W” on your transcript

Sept 4th 

Holiday (Labor Day) – College/Lab Closed

Oct 20th  

Last Day to Petition to Graduate

Oct 26th 

Professional Day – no classes/Math Lab Closed

Nov 10th 

Holiday (Veteran’s Day) – College/Lab Closed

Nov 15th  

Last Day to Drop Regular Classes with a “W”

Nov 23rd – 24th 
Holiday (Thanksgiving) – College/Lab Closed 
Dec 7th  

Last Day to ADD Self-Paced Classes – Math 210, 211, 220

Dec 7th  

Last Day to DROP Self-Paced Classes -  Math 210, 211, 220

Dec 7th   

Last Day for Testing in the Math Lab
Dec 11th – 15th 
Finals Week - No Testing for Self-Paced Courses
THE MATH LAB IS NOT OPEN FOR TESTING DURING FINALS WEEK
CHAPTER SECTIONS, QUIZZES AND TESTS
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